Using Volunteer Galway’s Evetting Service

Important Points to Remember

e Only completed Vetting Inviter Forms will be accepted by Volunteer Galway.
Any full paper vetting forms submitted will be returned to the Affiliate
unprocessed.

e Results of Garda Vetting can only be sent to Affiliates who have completed

and returned the Garda Vetting Service Level Agreement.
e The Affiliate is responsible for checking the identity of each vetting subject.

e Any incomplete inviter forms will be returned to the Affiliate and an additional

charge will apply for re-submission to Volunteer Galway

e Results of Garda Vetting will be sent by email to the Garda Vetting Officer in
the relevant affiliate. This email address must only be accessible to the
Garda Vetting Officer in the Affiliate.



Flowchart Showing Options for Using Volunteer Galway Garda
Vetting Service

If Vetting Subject Can If Vetting Subject Cannot

Supply Email

Vetting Subject completes inviter form
and provides relevant ID to Affiliate

Supply Email

Affiliate submits inviter form to
Volunteer Galway and retains copy of
inviter form and ID.

Vetting Subject completes inviter
form and provides relevant ID to
Affiliate.

Vetting Subject also completes full
paper vetting form which is checked
by Affiliate Garda Vetting Contact
Officer

Volunteer Galway begins Evetting
process and emails invitation to
vetting subject to complete full
application

Affiliate adds email address (e.g.
vetting@organisation.ie) to inviter
form and submits inviter form only to
Volunteer Galway and retains copy of
inviter form and ID.

Vetting Subject completes application
and Application is processed by
Vetting Bureau

Volunteer Galway begins Evetting
process and emails invitation to
vetting subject to complete full
application via email address supplied
bv Garda Vetting Officer

Result of vetting reviewed by
Volunteer Galway and affiliate
forwarded copy of disclosure for each
vetting subject

Garda Vetting Officer completes
application on behalf of vetting
subject and destroys full vetting form.

A 4

Result of vetting reviewed by
Volunteer Galway and affiliate
forwarded copy of disclosure for each
vetting subject

Affiliate retains copy of disclosure in
line with data protection best practice

A4

Affiliate retains copy of disclosure in
line with data protection best practice
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